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ITOJIMTUKA

00padoTKkM nepcoHANbHBIX JaHHBIX BOY «Mie3ckasi 0CHOBHAS IIKOJIA»

1. O0mme moJ10KeHUu s

1.1. Hacrosmas monutuka o0paboTKu nepcoHanbHbIX NaHHbIX BOY «Mne3ckas ocHOBHast
mkonay (nanee — [lonutuka) onpenenseT e 00padOTKH MEPCOHANBHBIX JaHHbIX,
KaTeropuu M nepeyeHb 00padaThIBaEMbIX IEPCOHATIBHBIX JAHHBIX, KATETOPHH CYObEKTOB,
NIEPCOHAIbHBIE JAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU UX 0OPabOTKHU U
XpaHEeHus, OPSAA0K YHUUTOKEHHUS IEPCOHANIbHBIX JaHHBIX MPHU TOCTHKEHUU 1IeJIel uX
00pabOTKM WIJIM TIPU HACTYIUIEHUH MHBIX 3aKOHHBIX OocHOBaHUH B BOY «ne3ckas ocHOBHas
mkoja» (nanee — lkoua).

1.2. JlokanbHbIe HOPMATHUBHBIC aKThl M MHBIE JJOKYMEHTHI, perilaMeHTHpPYIOIHe 00padoTKy
NepCcOoHaNIbHBIX AaHHBIX B IlIkone, pa3pabareiBatorcs ¢ yueToM nosjoxeHui [Hoauruku.

1.3. JlefictBue [lonuTrku pacrpocTpaHseTcs Ha IepCOHAbHBIC TaHHBIe, KoTophie [1Ikoma
00pabaTbIBaeT ¢ MCIOJIb30BaHHEM U 0€3 UCTIONBb30BaHUS CPEICTB aBTOMATHU3AIINH.

1.4. B [lonuTuke UCTIONB3YIOTCS CIEAYIOIINE MOHSITHS:

e TEPCOHAILHBIC JJaHHBIC — JTF00ast HHPOPMAITHSI, OTHOCSIIASCS MPSIMO HIIK KOCBEHHO
K OIPEICIICHHOMY WITU OTpeeNIIeMOMY (PU3NUECKOMY JIUILY (CyOBEKTY
MePCOHAIBHBIX TAHHBIX);

e TMEPCOHANIbHBIC JJAHHBIC, Pa3PEIICHHBIC CYOBEKTOM MEPCOHANBHBIX TaHHBIX IS
pacrpocTpaHeHus, — IEPCOHATBHBIC JaHHBIC, JOCTYI HEOTPAHUYCHHOTO Kpyra JIHII
K KOTOPBIM ITPEI0CTABICH CYyOhEKTOM MEPCOHATBHBIX JaHHBIX MYyTEM Jaun
coryacusi Ha 00pabOTKyY NMEPCOHANBHBIX JTAaHHBIX, Pa3pPEIICHHBIX CYyOHEKTOM
NEPCOHAIBHBIX JAHHBIX JIJIS PACIPOCTPAHEHHS B MOPSIKE, TPETYCMOTPEHHOM
denepanbHbM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTop MepCOHANBHBIX AaHHBIX (oneparop) — [lIkona — ropuaUUecKoe IO,
CaMOCTOSITEIHO HJTH COBMECTHO C APYTUMHU JIMIAMH OpraHu3yroiee u (Hin)
OCYIIECTRIISAIONIee 00pabOTKY MEPCOHANBHBIX JaHHBIX, ONPEICIISIONICe IeITH
00pabOTKH MEPCOHATBHBIX JAHHBIX, COCTAB MIEPCOHATBHBIX JAHHBIX, MOJUICIKAIINX
00paboTke, gelcTBH (OMeparnu), COBEpIIaecMbIe C MEPCOHATBHBIMH JaHHBIMH;



e 00paboTKa MepCOHANBHBIX JaHHBIX — JelcTBHE (OMepanus) Wil COBOKYITHOCTb
neicTBuii (omepanuii) ¢ mepcoHaIbHBIME JaHHBIMU C HCIIOJIB30BaHHEM U Oe3
VICTIOJIb30BAHUS CPE/ICTB aBTOMATH3AIMH, BKIIIOYasi cOOp, 3aIuch,
CHCTEMaTHU3allMIo0, HAKOIUICHUE, XpaHEeHHE, yTOYHeHHEe (OOHOBJICHUE, H3MCHEHHE),
U3BJICUCHNUE, MCIIOIb30BaHNe, ITepeiady (pacnpocTpaHeHne, IpeI0CTaBICHHE,
J0CTyM), 00e31n4YnBanue, OJOKUPOBaHUE, yAaJICHHE, YHUUTOKCHHE,

e aBTOMAaTH3MpPOBaHHast 00pabOTKa MEepCOHATBHBIX JAaHHBIX — 00paboTKa
NePCOHAIIBHBIX TaHHBIX C TOMOIIBIO CPEACTB BEIYMCIUTEIBHON TEXHUKHY,

e PACHpPOCTPAaHCHUE NMEPCOHANBHBIX JAHHBIX — JACUCTBHS, HAIIPABICHHBIC HA
PACKpBITHE TIEPCOHATIBHBIX TaHHBIX HEOIPEACICHHOMY KPYTY JIUL,

e MPEJOCTABJICHUE NEPCOHAIBHBIX JaHHBIX — JICHCTBUS, HATIPABICHHBIC HA PACKPBITHC
NEPCOHAIIBHBIX TaHHBIX ONPEACICHHOMY JIUILY WIH ONPEACICHHOMY KPYTY JIHII,

e 0JIOKMpOBaHHE MIEPCOHATBHBIX JTAHHBIX — BPEMEHHOE MPEeKpaleHne 00padoTKU
HePCOHANBHBIX JTaHHBIX (32 HCKIIOYCHHEM CIIydaeB, eciid 00padoTka HeoOXoauma
JUIsl YTOYHEHHSI IEPCOHAIIbHBIX JTaHHBIX);

e YHUYTOXXCHHUE MEPCOHAIBHBIX JAHHBIX — JICHCTBHS, B pE3yIbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBHTH COJICPIKaHHE TIEPCOHATIBHBIX JJAHHBIX B
MH(OPMAIMOHHOI CHCTeMe MePCOHATBHBIX JaHHBIX U (MIIH) B pe3yJIbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTCPUAITBHBIC HOCUTEIH TIEPCOHAIBHBIX JTaHHBIX;

o 00e31MYMBaHNE NEPCOHAIBHBIX TAHHBIX — ICHCTBUS, B PE3YJIbTAaTe KOTOPHIX
CTaHOBHUTCSI HEBO3MOKHBIM 0€3 MCIIOIb30BaHMUS JIOTIOJIHUTEIbHON HH(OPMALIUH
OIIPEICTUTh PUHAIIC)KHOCTD MEPCOHABHBIX TaHHBIX KOHKPETHOMY CYOBEKTY
HePCOHAIIHBIX TaHHBIX;

e WH(OPMAIIMOHHAS CHCTEMA IIEPCOHAIBHBIX JTAHHBIX — COBOKYITHOCTb
coJiepyKaIuxcs B 0a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX U 00ECTICUYMBAOIINX UX
00paboOTKy HH(POPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHWYHAs Meperava MepCOHAIbHBIX JAaHHBIX — Mepeaadya NepCOHATbHBIX
JTAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYIaPCTBa OPTaHy BIacTH
WHOCTPAHHOT'O TOCYIapCTBa, HHOCTPAHHOMY (PH3HUYCCKOMY JIUILY HJIH
WHOCTPAHHOMY IOPUAMYECKOMY JIHILY.

1.5. lllkona kak onepaTop NepCOHANBHBIX JaHHBIX 00s3aHa!

1.5.1. CobnronaTh KOH(MUICHIIMATEHOCTH IEPCOHANIBHBIX JIAHHBIX, 8 UMEHHO HE
pacIpoCTpaHATh NIEPCOHAIBHBIC TAHHBIC U HE TMepeaBaTh HX TPETHUM JIMIIaM 0€3 COTIacHs
CyObeKTa NIePCOHAJBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEICTABUTEIIS, €CJIM UHOE HE
MPETYCMOTPEHO 3aKOHOIATEITHCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHATBHBIX JJAHHBIX, MX 3aKOHHBIM MPEICTABUTEIISM
BO3MOKHOCTBb O3HAKOMIJICHHU C TOKYMEHTAaMU U MaTepuaaaMu, COAEPKAIUMU UX
IIEPCOHAJIBHBIE JAHHBIC, €CIM MHOE HE IIPEYCMOTPEHO 3aKOHOAAaTEIbCTBOM.

1.5.3. Pa3bsacHATh CyObEKTaM NMEPCOHATBHBIX IAHHBIX, UX 3aKOHHBIM MPEACTABUTEISAM
IOPUMYCCKHE ITOCIICACTBHS OTKa3a MPEIOCTaBUTh IEPCOHATILHBIC JaHHbIC.

1.5.4. biiokupoBaTh WK yAAJIATH HEPAaBOMEPHO oOpadaThiBaeMble, HETOUHbBIE
NePCOHAJIbHbIE JJaHHBIE TM00 00ecneYnTh UX OJIOKUPOBAHUE UJIH y/laIeHHUE.



1.5.5. Ilpexpatuth 00pabOTKY U YHUUTOXKHUTDH MU 00€3IMIUThH TIEPCOHANBHBIE JaHHbIE JTHO0
o0ecrieunTh MpeKpanieHne 00padOTKN U YHHUYTOXKEHHE MITH 00€3TMYMBaHUE MIEPCOHATBHBIX
JAHHBIX TPU TOCTHKESHUU 1IeTTH UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKY NEPCOHATBHBIX JaHHBIX WM 00ECIIEUUTh MPEeKpalleHIe
00pabOTKH NepCOHATBHBIX TAaHHBIX B CIIy4ae OT3bIBA CyOBEKTOM MEPCOHAIBHBIX TAHHBIX
corJiacusi Ha 00pabOTKY €ro NepCOHATbHBIX JaHHBIX, €CJIM HHOE HE MPETYCMOTPEHO
JOrOBOPOM, CTOPOHOM KOTOPOTO, BHITOIONIPHOOPETATENIEM HITH MTOPYIUTEIEM TI0 KOTOPOMY
ABIISIETCS CYyOBEKT MEPCOHATBHBIX JAaHHBIX, UJIM UHBIM coranienuemM Mexay Llkomnoit u
CYOBEKTOM MEPCOHATBHBIX JJAHHBIX.

1.5.7. [IpuauMaTh Mephl, HEOOXOIUMBIE M TOCTATOYHBIE sl 00ECTICUCHUS BBHITIOJIHCHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U IPUHATHIMH B COOTBETCTBUU C HUM
HOPMaTHUBHBIMH TPABOBBIMH aAKTAMHU.

1.6. [lIxona BupaBe:

1.6.1. CaMoCTOSITETTHHO OIPEEISATh COCTAB U MEepeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTieyeHUs! BHITIOIHEHHS 0053aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM U MIPUHSATHIMU B
COOTBETCTBUH C HUIM HOPMAaTHBHBIMH NIPABOBBIMU aKTaMH, €CIIM HHOE HE TPEAYCMOTPEHO
3aKOHO/IaTeILCTBOM O NMEPCOHAIIBHBIX JIAHHBIX.

1.6.2. Mcniosib30BaTh MEPCOHAIBHBIC JJAHHBIE CYOBEKTOB IIEPCOHANIBHBIX IAHHBIX 0€3 MX
corjacus B CIy4asiX, IpeIyCMOTPEHHBIX 3aKOHOAATEITLCTBOM.

1.6.3. HpeIlOCTaBJ'IHTL NEPCOHAILHBIC JTaHHBIC CY6’BCKTOB MNEPCOHAJIBHBIX JAHHBIX TPETHUM
JMaM B CnydasaX, MpPpEeaAyCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. Ilopyunts 00pabOTKy NMEPCOHATBHBIX TAaHHBIX APYTrOMY JIHILY C COTIAacHs CyOhEeKTa
NEPCOHATIBHBIX JAHHBIX, €CJIM HHOE HE MPETyCMOTPEHO (elepaibHbIM 3aKOHOM, Ha
OCHOBAHUU 3aKJIF0YaEMOr0 ¢ 3TUM JIMIIOM J10roBopa. JIuio, ocymecTsistoniee 00padboTKy
NEPCOHATBHBIX JAHHBIX 1O nopydeHuto 11Ikosnsl, 00513aHO cOOMOATh MIPUHLUIIBI M [TPABUIIA
00paboTKK NEPCOHAIbHBIX JaHHBIX, IPETyCMOTPEHHbIE 3aKOHOM, COOJII01aTh
KOH(HIEHIINAIBHOCTh IEPCOHANIBHBIX JaHHBIX, IPUHUMATh HEOOXOMMbIE MEPHI,
HaIpaBJIeHHbIE Ha 00ecreYeHHe BhIMOIHEHHS 00513aHHOCTEN, TPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHUE YYaLUECs, POJAUTEIN HECOBEPIIEHHOIETHUX
yJaIIuXxcsi, UHbIe CYOBEKThI IEPCOHATIBHBIX JaHHBIX (aee - CyObeKThI IEPCOHAIBHBIX

JTAHHBIX) 00SI3aHBbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIaTENbCTBOM, IpeaocTaBiaTh 1Ikome
JOCTOBEPHBIE NIEPCOHATIbHBIE IaHHbIE.

1.7.2. IIpn n3MEHEHUH MIEPCOHATBHBIX JaHHBIX, 0OHAPYKEHUH OITUOOK WJIM HETOYHOCTEH B
HUX He3aMeITUTeNbHO coobmaTh 06 aTom Llkore.

1.8. CyOBeKThl MepcOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. Tlony4ats nH(MOpMALIHIO, KacaIOIIyIOCs 00pabOTKH CBOMX MEPCOHAIBHBIX JaHHBIX,
KpOME CITy4aeB, KOTrJa TaKOW JOCTYIl OTpaHU4ICH (heiepalbHbIMHA 3aKOHAMH.



1.8.2. Tpe6oBath oT LLIKOIBI YTOUHUTH IEPCOHATBHBIE JaHHBIE, OJIOKUPOBATH UX WU
YHUUYTOXHTH, €CJIN TIEPCOHAJIBHBIC TaHHBIC SBJISIOTCS HEIIOIHBIMH, YCTAPEBILINMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMH WUJIH HE SIBISIOTCS HEOOXOIUMBIMU IS 3asIBICHHON
1eau o0paboTKH.

1.8.3. JIomoTHHUTE TIepCOHATBHBIC JJAHHBIC OIEHOYHOTO XapaKTepa 3asBIICHUEM,
BBIPAXKAIOUTIM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBats aeiictBus wim OezaeiictBue 11Ikobl B yOJTHOMOUYEHHOM OpraHe 1o
3aIUTe MpaB CyObEKTOB IMEPCOHANBHBIX TAHHBIX WA B CYyA€OHOM MOPSIIKE.

2. IlpaBoBbIe OCHOBaHMS 00PA0OTKH NMEPCOHATBbHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBaHUSIMH 00pabOTKH MEepCOHANBHBIX JaHHBIX B [lIkorne sBistoTcs
yCTaB U HOPMAaTHBHbIE IPABOBbIE AKThI, AJI UCTIOJHEHUS] KOTOPBIX U B COOTBETCTBHH C
koTopbiMu LlIkoma ocymecTBisieT 00padOTKy MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE!

e TpynoBoil KOJEKC, UHbIE HOPMATUBHBIE IIPABOBBIE AKTHI, COAECPIKALIUE HOPMBbI
TPYAOBOIO IPaBa,;

e b1ojoKeTHBIN KOJEKC,

e Hanorosriii xozekc;

o ['paxnaHckuil KOJEKC;

e (CeMeNHbBIN KOIEKC,

o  ®enepanbHblii 3aK0H 0T 29.12.2012 No 273-D3 «O6 obpa3zoBanuu B Poccuiickoit
®denepanviny U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE ITPABOBHIC AKThI;

e COLMAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoin
denepanuu,

e 3aKOHOJIATEIHCTBO B c(hepe O€30MaCHOCTH, B TOM YUCIIC aHTUTEPPOPUCTHICCKON
3aIIUIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSIMH 00paOOTKH MEePCOHANBHBIX TaHHBIX B [1Ikoe Taxke
SIBJSIFOTCSL JIOTOBOPBI ¢ (PU3MYECKUMH JIMIIAMH, 3asiBIICHHS (COTJIACHs, JOBEPECHHOCTH)
YUAIUXCs ¥ poIuTeseH (3aKOHHBIX MPEICTABUTENICH) HECOBEPIICHHOICTHIX YUaIUXCs,
coryiacusi Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX.

3. Leau 00padoTKu MepPCOHATBHBIX JAHHBIX, HX KATETOPUM U NepevyeHb, KATeropuu
Cy0bEeKTOB, NEPCOHAJIbHBIE IaHHbIEe KOTOPbIX 00padaThIBalOTCS, CNIOCO0bI, CPOKH UX
00padoTKM U XpaHeHHs1, MOPSAOK YHUUTOKEHHS MePCOHATbHBIX JAHHBIX

1. Ieab 00paGoTKH: OpraHu3anys 00pa3oBaTeIbHOM AesITeILHOCTH 110
o0pa3oBaTe/IbHBIM MPOrpaMMaM HAYAJbHOI0 00111ero, OCHOBHOI'0O 00111ero M CpeIHero
o0mero od0pa3oBaHus, JONOJHHUTEJbLHBIM 0011€00pa30BaTeIbHBIM IPOrPAMMAM

Kareropun [TepcoHanbHbIie TaHHBIE CnenuansHEIE
TAHHBIX IAHHBIE
[lepeuenn e (amunus, UMs, OTYECTBO; CBelleHUS 0 COCTOSIHUH
TAHHBIX e IO, 310POBBsI
e TPAXIAHCTBO,
e JlaTa M MECTO POXKICHUS;




e m3o0paxenue (portorpadus, Buaco);

e TACIOPTHHIC JIaHHBIC;

e aJpec PEerucTpaIuy 1Mo MEeCTy
KHUTEJIbCTBA,

e aapec paKTUUECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHBIC;

e HHIWBHIYaJbHBII HOMEP
HaJIOTOTUIATEIIbIINKA;

e CTpPaxOBOW HOMEP
WH/IUBH/yaIEHOTO JIMIIEBOTO CYeTa
(CHUJIC);

e CBeJEHHS 00 yCIIeBaeMOCTH
00yJaromerocst ¥ Ipyrue CBeIeHMs,
oOpasyromuecs B mporecce
peanu3aiuu 00pa30BaTeIbHOM
pOrpaMMBbl;

e WHBIC ICPCOHAJILHBIC TAHHBIE,
npeocTaBisieMble (PU3NIECKIMU
JIMIIaMH, HEOOXOUMBIE JUIs
3aKITIOYCHUS U UCTIOTHEHHUS
JIOTOBOPOB, UCTIOTHEHUSI HOPM
3aKOHOJATENBCTBA B cepe
obOpazoBaHus

Kareropun OOyuaroryecsi, UX poAUTeNH (3aKOHHBIC MIPEICTABUTEIIN)
CyOBEKTOB
Crioco6b1 ABToMaTH3UpOBaHHAas 00paboTKa 1 0e3 CpeZCTB aBTOMATU3ALMH, B TOM
00paboTKu qucIie:
e TIOJY4YEHHE NIEPCOHAJIBHBIX IaHHBIX B YCTHOHN U MUCbMEHHOU
(dbopMe HenocpeICTBEHHO OT CyOBEKTOB EPCOHANBHBIX JaHHBIX;
e BHECEHMS MEPCOHAIBHBIX JAHHBIX B XKYPHAJIbI, pEECTPHI U
MH(POPMALMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKOBI.
Cpoxu B Teuenue cpoka peanusanuy o0pa3oBaTeNbHON IPOTrPAMMBI
00paboTKu
Cpoku B TedyeHue cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYPOil 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA TOKYMEHTA, B KOTOPOM COAEPIKATCS IEPCOHAIbHBIC JaHHbIE
ITopsimox B cootBercTBuM ¢ [TopsiikOM YHUUTOKEHUS U 00€3TMUMBAHUS
YHUUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEIIA

NEPCOHAJIBHBIX JaHHBIX

2. llenb 00padoTKu: BHINOTHEHNS] (PYHKIMI U MOJTHOMOYM padoToaTes B
TPYAOBbIX OTHOLLIEHUSAX, B TOM YHCJe 00SI3aHHOCTEl 10 OXpaHe TPyAa




Kareropun [lepconasbHBIE NaHHBIE Crneunanbuble | buomerpuueckue
JTAaHHBIX NEPCOHATILHBIEC | IEPCOHAIIBHBIC
JTaHHbIE JTaHHbIE
[lepeuenn e (amunus, UMs, OTYECTBO; Csenenusi o N3obpaxenue Ha
JTAaHHBIX e IIOJ; COCTOSIHUU ¢doro n
e TPaXIAHCTBO; 3]10pOBbS BUJIC03aITHUCH,
e JlaTa U MECTO POXKJICHUS, HOJY4EHHBIX C
e M300paxkeHue Kamep
(boTorpadus); HaOJTIOIeHUS

e TIACTIOPTHHIC TaHHBIC;

e aJIpec perucTpariu 1mo
MECTY KHUTEIbCTBA,

e aapec paKTUUECKOTO
MIPOKUBAHMUS,

e KOHTAKTHBIC JAHHBIE,

e WHIWBHIYAITLHBIA HOMED
HAaJIOrOILIATENBIINKA,

e CTPaxoBOM HOMED
WHIMBHTYAIBHOTO
nunesoro cueta (CHUJIC);

e CBeleHHs 00 00pa30BaHMH,
KBaJTM(DUKAIIHH,
npodeCCHOHATLHON
IMOJATOTOBKE M MOBBIIICHUU
KBaU(UKALINH;

e CEMEMHOE MOJ0KEHHE,
HaJn4yue JeTeH,
POJICTBEHHBIC CBSI3H,

e CBEICHHS O TPYAOBOM
JIESITEIILHOCTH, B TOM
YHUCJIC HATNYUe
MOONIPEHUH, HArpaXKACHUI
U (M1H) TUCIUTLTUHAPHBIX
B3BICKaHWH,

e JIaHHBIE O PETUCTPALIUU
Opaka,;

e CBCICHHS O BOMHCKOM
y4ere;

e cBeacHHS 00
WHBAJIUIHOCTH;

e cBeaeHH 00 yaepKaHUU
aJTMMEHTOB,;

e CBCJICHHMS O JIOXOJE C
MPEIBIIYIIErO MecTa
paboTsr,

e MHBIC TICPCOHAIIbHBIC
JTAaHHBIC, TIPEIOCTABIISIEMbIC
pabOTHHKAaMH B
COOTBETCTBUU C




TpeOOBaHUSMU TPYIOBOTO
3aKOHOJATEIbCTBA

Kareropun PaboTHHKY, KaHAUAATHI HA PabOTy (COMCKaTENH)
CyOBEKTOB
CriocoOsr ABToMaTH3upoBaHHas 00paboTka 1 6e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTKn qucIe:
e TIOJy4YEHHE NEPCOHAJIBHBIX IaHHBIX B YCTHOM U MUCbMEHHOM
(dopmMe HEenmocpeICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHMS MEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, pEECTPhI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI 11IKobI
Cpokn B teueHune cpoka AeHCTBUSA TPYLOBOTO AOroBOpa. /st KaHAUIaTOB — B
00paboTKu TEYEHHUE CPOKa, HEOOXOIUMOTO ISl PACCMOTPEHHMS KaHIUIATyPhl U
3aKJIFOUYEHHUS TPYAOBOIO JOIOBOPA
Cpoku B Tedenue cpoka, yCTaHOBICHHOTO HOMEHKIJIATYPOIl J1e] B 3aBUCUMOCTH OT
XpaHEHUs TUIA IOKYMEHTa, B KOTOPOM CO/IepKaTCs IEPCOHAIbHBIE JaHHBIE, B TOM
YHclie B COCTaBe JTUYHBIX Aen — 50 net
[Topsimox B cootBercTBum ¢ IlopsiakoM yHUUTOKEHHS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHANBHBIX JaHHBIX [IIKONBI B 3aBUCUMOCTH OT THIIA HOCUTENS

NEPCOHAJIBHBIX JaHHBIX

3. Heab o0paboTku: peanu3anus rpaxaaHCKO-NPaBOBbIX I0TOBOPOB, CTOPOHOIA,
BBITO/IoNIpHOOpeTaTeeM WIH MoJyyarejeM KOTopbIxX aBiasercs Hxoaa

Kareropuun IlepconasibHbBIE JaHHBIE
JTAaHHBIX
[TepeueHn e (amwHs, UM, OTYECTBO;
JTAaHHBIX e TIACTIOPTHHIC TaHHBIC;
e ajapec peructpanuu u (Min) GakTUIECKOro MPOKUBAHHS;
e KOHTaKTHBIE IAHHEIC,;
e WHJIWBHIYaJTHHBIA HOMEP HAJIOTOILIATEIIBIINKA,;
e HOMEp PacyeTHOI'O CUeTa,
e HOMep 0aHKOBCKOW KapThl;
e WHBIE IEPCOHANIbHBIC TAHHBIC, TPEOCTABIsIEMbIE (PHU3UIECKIMHU
JMIIaMH1, HeOOXOMMBIE JUIS 3aKITFOYCHUS M UCTIOJTHCHUS
JIOTOBOPOB
Kareropun KoHnTpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Croco0sbl ABTomaTtH3upoBaHHas 00paboTka u 6e3 cpeIcTB aBTOMATH3AIUH, B TOM

00paboTku

quciJie.




e TIOJIyYCHHE TIEPCOHAJIBHBIX JIAHHBIX B YCTHOW ¥ MUCHMEHHOMN
(dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB MTEPCOHATBHBIX JIaHHBIX;

e BHECEHHS MEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, pEECTPhI U
WH(GOPMAIIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikobt

Cpoxkn B Teuenue cpoka, HEOOXOIUMOTO AJIs1 HCTIOTHEHUS 3aKIIFOYEHHOTO
00paboTKu JIOTOBOpPA

Cpoku B teueHune cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOU J€JI B 3aBUCUMOCTH OT
XpaHEHUs TUIIA TOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIIbHBIC JaHHbIE
ITopsnox B cootBercTBum ¢ Ilopsiakom yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUYTOKEHUS | NEPCOHAIBHBIX NaHHbIX [IIK0JIBI B 3aBUCUMOCTH OT THIIAa HOCUTEIS

IEPCOHAJIBHBIX JaHHBIX

4. Hean o0pad

OTKH: o0ecreyeHne 0e30IaCHOCTH

Kateropun [TepcoHanbHbIe TaHHBIE
JTAHHBIX
Ilepeuenn e (amunus, UMs, OTYECTBO;
JAHHBIX e TACIOPTHHIE JaHHBIE;
e azpec peructpaiyu u (Hiar) GakTUIECKOro MPOKUBAHHS;
e KOHTAKTHBIC JIaHHbIE
Kareropun [Tocernrenu konb
CyOBEKTOB
Crioco0mr ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 Cpe/ICTB aBTOMATH3AIIUH, B TOM
00paboTku qHCle:
e TOJIyYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHON U MMCbMEHHOMN
(dbopMe HENOCPEICTBEHHO OT CYObEKTOB MEPCOHATILHBIX JIaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B XKYPHAaJIbI, pEECCTPHI U
MH(GOPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkoibt
Cpoku B teuenne nepuona HaxoxaeHUs noceTuTens Ha Teppuropun HIkomnsl
00paboTKu
Cpoku B Tedenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOIl 1e]1 B 3aBUCUMOCTH OT
XpaHEHus TUIIA IOKYMEHTA, B KOTOPOM COZIEpKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
grciae MuHUMYM 30 THEH B OTHONICHHUH 3aIlTUCei KaMep BHICOHAOIIOACHHUS
[Topsimox B cootBercTBum ¢ [lopsiakoM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHANBHBIX AaHHBIX I1IKOJIBI B 3aBUCUMOCTH OT THIA HOCUTES

NECPCOHAJIBHBIX JAaHHBIX

4. YciioBusl 00padOTKH MEPCOHATBHBIX JAHHBIX




4.1. [lIxona ocyuiecTBIsieT cOOp, 3aMUCh, CUCTEMATU3AIINIO, HAKOTUJICHUE, XPaHEHUE,
yrouHeHue (0OHOBICHHE, H3MCHEHHUE ), U3BJICUCHHE, HCIIOJIb30BaHKE, IICpeaady
(pacmpocTpaneHue, npeA0CTaBlICHIE, JOCTYIT), 00e3IMYMBaHNE, OJIOKUPOBAHUE, YIAICHUE U
YHHYTOXKEHHUE TIEPCOHAIBHBIX JaHHBIX B COOTBETCTBUH C 3aKOHOJIATEIILCTBOM O
HepCOHaJIBHBIX JAHHBIX U JIOKAJIbHBIMHU HOpMaTI/IBHBIMI/I aKTaMH IHKOJIBI.

4.2. Bce nepconanbhble qaHHble lIkoma noigydaer oT cyObeKTa nepcoHaIbHBIX JaHHBIX, a B
CITy4asx, KOrJa CyObeKT MEPCOHANBHBIX JaHHBIX HECOBEPIICHHOJIETHHUH, — OT €0 poIUTeIeH
(3aKOHHBIX MpECTaBUTENICH).

4.3. Ilonyyenue o 00pabOTKY MEPCOHANBHBIX JaHHBIX, Pa3PELICHHBIX CYOBEKTOM
MEepCOHANBHBIX JaHHBIX JJs1 pacnpoctpaHenns, Lllkomna ocymecTsisier ¢ coOmoaeHnem
3aMpeToB M YCIOBUH, IPEyCMOTPEHHBIX 3aKOHOM.

4.4, [lIkona oOpabaThIBaET NEPCOHATBHBIC IAHHBIE!

e €3 HUCIOIB30BaHUS CPEJCTB ABTOMATH3AIINH;

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATH3AIMH B MPOTrpaMMax U HHPOPMAITHOHHBIX
cucreMax: «1C: 3apmnata u kaaps», «1C: bubnmmorekay, « IMEKTPOHHBIN
JTHEBHUKY, «[Ipoxoa u nutanue».

XpaHeHHE NIEPCOHAIBHBIX JaHHBIX:

4.5.1. lllkona XpaHWUT NEPCOHANBHBIE IaHHBIC B TEYEHHUE CPOKA, HEOOXOTUMOTO ISt
JOCTIDKEHHS TIeJIel nX 00pabOTKH, a IOKYMEHTHI, COZIeprKallre MepCOHAIbHBIE JaHHBIC, — B
TE€YEHHUE CPOKa XPaHEHUs TOKYMEHTOB, MPETyCMOTPEHHOTO HOMEHKIIATYpOH e, C yUeTOM
ApPXUBHBIX CPOKOB XPAHEHUSI.

4.5.2. TlepcoHanbHble TaHHBIE, 3aUKCHPOBAHHBIC HA OyMa)KHBIX HOCUTEIISX, XPAHSTCS B
3anupaeMsbIx mkadax au00 B 3aUPaeMbIX MOMEIIEHUX, TOCTYIl K KOTOPBIM OIpaHHYEH.

4.5.3. TlepconanpHbIC TaHHBIE, 00pabaThIBAEMbIC C UCIIOJIB30BAHHEM CPEJICTB
ABTOMATH3AIINH, XPAHATCS B TAKOM TOPSJIKE U HA YCIOBHSIX, YTOOBI HCKITFOUHUTh
HEMPaBOMEPHBIN WM CIIYYalHBIN TOCTYI K HUM, YHUYTOXECHHE, N3MEHEHHE, OJIOKHPOBaHUE,
KOITUPOBaHUE, MPEO0CTABICHUE, PACTIPOCTPAHEHHUE IEPCOHATBHBIX IAHHBIX, a TAK)KE MHBIC
HEIPaBOMEPHbBIC JACHCTBHS B OTHOIICHUH ITEPCOHAIBHBIX JIAHHBIX.

4.6. JIuma, oTBETCTBEHHBIC 3a 00pabOTKY NMEPCOHAIBHBIX TaHHBIX B [1IKkoJe, mpekpammarT ux
00pabaThIBaTh B CIEAYIONINX CIIydasix:

e JIOCTUTHYTHI IIeJI1 00pabOTKM NEPCOHANBHBIX JaHHBIX;
e HCTEK CPOK JAeMCTBUA corjacusi Ha 00pabOTKy NMepCOHAIbHBIX 1aHHBIX;
e OTO3BAHO corjacue Ha 0OpabOTKy MEPCOHANBHBIX TaHHBIX;
e 00paboTKa NMEePCOHANIBHBIX JIAHHBIX HETIPABOMEPHA.
4.7. Ilepenada nepcoHaNbHBIX JaHHBIX:

4.7.1. llIkona obecrieunBaeT KOHPUACHIIMATHHOCTD MEPCOHATBHBIX JaHHBIX.

4.7.2. llkona mepemaet NepCoOHANbHBIC TaHHBIC TPETHUM JIMIIAM B CICAYIOIINX CITyJasX:



e CyOBEKT MEepPCOHAIBHBIX TAaHHBIX JaJl COTJIACHe Ha Nepeady CBOUX JaHHBIX,
e IiepellaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHO/IATENIbCTBA
B PaMKaX yCTaHOBJICHHOM ITPOLIEYPBL.

4.7.3. llIxona He OCyLIECTBISET TPAHCITPAaHUYHYIO Tiepeaady NepCOHAIbHbBIX JaHHBIX.

5. AKTyaJm3aumsi, HCpaBjeHue, ylajeHue 1 YHHYTOKeHHEe MePCOHATbHBIX JIaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TAHHBIX

5.1. B cinyuae nmpenocTaBiieHUs CyObEKTOM NEPCOHANIBHBIX JIAHHBIX, €r0 3aKOHHBIM
npejcTaBuTeeM (PakToB O HETONHbBIX, YCTAPEBUINX, HETOCTOBEPHBIX MIIM HE3aKOHHO
MOJTYYEHHBIX TIEPCOHABHBIX JaHHBIX LIIKoNa akTyanmu3upyer, UCpaBisieT, OJIOKHPYET,
yIajasieT WK YHUYTOXKAET UX U YBEIOMIISIET O CBOMX JICMCTBUSX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu noctrxeHuu 1eneii 00paboTKH MepCoOHANBHBIX JaHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyOBEKTOM MEPCOHATIBHBIX IAHHBIX COTJIachs Ha 00pPabOTKY NEPCOHANBHBIX JaHHBIX
MIEpPCOHAJIbHBIE TAHHBIE MOAJIEKAT YHUUTOKEHHUIO, €CJIM NHOE HE MPEyCMOTPEHO J10T0BOPOM,
CTOPOHOM, MoJTy4daresieM (BbIrOAOIPHOOpETATENEM) TI0 KOTOPOMY SIBIISICTCS CYOBEKT
MIEPCOHANIBHBIX JAHHBIX.

5.3. YHHYTOXEHUE TOKYyMEHTOB (HOCHUTEJIEH), COJepkKaliX ePCOHAIbHBIC JaHHBIC,
MIPOU3BOJUTCS B COOTBETCTBUHU € [lopsikoM YHUUTOXKEHHS U 00€3TMYUBAHUS IEPCOHAIBHBIX
JaHHbIX LIIKOIBI B 3aBUCHMOCTH OT TUIA HOCUTENS EPCOHANIBHBIX JAHHBIX, B TOM YUCJIE
MyTeM U3MENbUYCHHUS LIpesiepe, CTUPAHUS WK (POopMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cy0beKTa nepCOHaIbHBIX JAHHBIX WU €0 3aKOHHOTO TPEJICTaBUTEIS
[Ikona coobmiaer emy uHpopmaluo 06 00paboTke NepcoHaTbHBIX JaHHBIX CYObEKTa B
CPOKH H B TIOPSI/IKE, YCTAHOBICHHOM 3aKOHOM.



